CURRICULUM VITAE

Personal details : 

Ing. Marcela Janíková




 
Na Karasiny 352, 974 04 Banská Bystrica

Date and place of birth: 
June, the 15th,  1980, Zvolen

Contact details : 



Phone :


+421 46 1234 647


Cell phone :


+421 109 123 456


E-mail :




Education : 


2003





The University of Alexander Dubček in Trenčín





Faculty of social – economic affairs





Field office in Prievidza





State exam





1998





The Secondary School of Commerce in Prievidza





Study branch – Accounting of contributory and non-profit institutions





Graduation

Other education :

2005 





The course of accounting for Non Gouverment Organisations





Certificate

Work experiences :

2005 – 2007





Youth information centre ín Prievidza – Civil Association





The economist





Administration, salaries, single entry bookkeeping





2003 – 2005





GLOBANET, Ltd. Prievidza





Officer for invoicing

Invoicing, evidence of settlements and invoices in double entry bookkeeping

Other skills :


English language – fluent 





German language - intermediate





Computer skills – advanced user





Driving licence B

· communicability, responsibility, rigour, flexibility

Personal interests :

sport, hiking, music, literatury of fact

Prievidza, 2007, July 20

